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Step 1 
Open the contact form of the authority for foreigners in Düsseldorf. 

Hint: You can change the language by clicking on the button next to “Bitte wählen Sie Ihre 
Sprache”. 

 

Step 2 
Select “Residence permit for training” as reason of your request and click on “Start now”. 

 

Select at the bottom of the next page whether you are applying for a residence permit for 
educational purposes for the first time or whether you would like to extend your existing 
residence permit. In these instructions, we assume that you are applying for the first time. 

 

 

 

Enter your postal code to verify that you live in Düsseldorf. If you live in another city, the 
foreigner’s authority of that city is responsible. 

 

This guide is relevant for you if you 

• come from a non-EU country  

• live in Düsseldorf  

• and your visa ends before your return to your home country. 

 

https://service.duesseldorf.de/online-dienst-auslaenderbehoerde#/
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Step 3 
Residence Status:  

Inform the Foreigners Registration Office about the status of your residence 

 

 
In this step you have to answer some questions truthfully before you are forwarded to the 
next step. 

If the questions are not clear, click on the respective information button to get an explanation. 

 

 

Step 4 
Residence purpose, initial application: 
Inform the Foreigners Registration Office about the reason for your residence 

Please select: 
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SteP 5 
Acting person: 

In this step you need to indicate whether you wish to submit the application for yourself or on 
behalf of a third person. 

 

STEP 6 
Personal Details: 

Fill in your personal details (first name, surname, date and place of birth, etc.) and upload a 
copy of your passport or identity card. 
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STEP 7 
Contact Details: 

Fill in your contact details and your your main place of residence in Germany. 

 

 

 

Step 8 
Children: 

This step is only relevant for students with children. If you do not have children, you can 
select no here. 

 

 

 

Step 9 
Documents: Initial application 

Upload the requested documents: 
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Important: As an exchange or free mover student only the following documents are required: 

• Certificate of enrolment of HSD (Immatrikulationsbescheinigung) – you can 
download this on eCampus 

• Proof of financial means 
• Proof of health insurance 
• Optional: Confirmation of registration with the city (Meldebestätigung) 

Once you get an appointment at the authority for foreigners, you will need to submit these 
documents. 

 

Step 10 
Comment 

You can write a comment to the Foreigners Registration Office here. We recommend that 
you inform the office in German that you would like to apply for a residence permit for study 
purposes and that you are an exchange student at HSD. You can insert the following 
sentence: 

„Ich bin Austauschstudierender an der Hochschule Düsseldorf und beantrage hiermit einen 
Aufenthaltstitel zu Studienzwecken.“ 
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Step 11: 
Summary / review of the data: 

In the last step, you have the opportunity to check your data again and correct it if necessary. 
Please check your data carefully, confirm the instructions by ticking the 4 boxes and submit 
your application. 
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Step 12 
After clicking on “submit”, please check if you submitted the application successfully. 

You should have the option to save a PDF-file with a confirmation about submission of 
the contact form. Please download and save it! 

On the second page of your confirmation should be written Einreichungsbestätigung with a 
transaction key (Vorgangsnummer): 

 

Caution: If the Einreichungsbestätigung is missing on your document you have not submitted 
the contact form successfully! 

 


